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1. PROJECT WEB PAGES 

Project public web pages are in address www.adine.fi. Pages are updated continuously by Technology Centre 

Hermia. Main page view 31 March, 2008. 

 

 
 

Picture 1 Main page www.adine.fi 

  

If person likes to join to ADINE public mailing list, he/she can write his/her email address to the public main 

page, submit the address and the notification comes to the project coordinator, who accepts the request and 

sends her/him response mail from web pages (hided page and function) and joins her/him to the public 

mailing list.  

 

In Materials page there are public materials of the project. In contacts page you will find project partners 

contact information. 
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Picture 2 Material page 
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Picture 3 Contact page 
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2. PROJECT INTRANET PAGES 

In project intranet pages are used in project management and in document management. In intranet there is 

main page, pages for each SP and page for Implementation Committee and Steering Committee. In each 

page there is information part for current topics, e-mail tool for sending e-mails to the member of the 

workroom in question and the bottom of the page a material folder. Password management is taken care by 

Hermia.  

 

 
 

Picture 4 ADINE Intranet main page 
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3. PROJECT DOCUMENT MANAGEMENT SYSTEM 

There are separate work rooms for following groups: 

 

ADINE Project main room (common for all) 

IC-Room  Implementation Committee work room (SP-leaders) 

SC-Room Steering Committee work room (SC members) 

SP1 Sub Project 1 work room 

SP2 Sub Project 2 work room 

SP3 Sub Project 3 work room 

SP4 Sub Project 4 work room 

SP5 Sub Project 5 work room 

 

 

The owner of each room is in charge of controlling that right persons have access to their room as well as of 

proper document management in material folder. 

 

 

Owner Users 
ADINE Hermia Open for all employees in the project 

IC-room Hermia Open for IC and SC members only 

SC-room Hermia Open for Steering Committee members and their  

  back-up persons only 

SP1-room Hermia Open for all employees in the project 

SP2-room Lund Open for persons named by owner 

SP3-room ABB Open for persons named by owner 

SP4-room NC Open for persons named by owner 

SP5-room TUT Open for all employees in the project 

 

3.1. NAMING OF THE DOCUMENTS 

3.1.1. Type of the Document 

Possible types of the documents, which are in use in the project, are: 

P  Proposal 

CPI  Contract Preparatory Information, replacing the current CPF 

DoW  Description of Work 

CAg  Consortium Agreement 

MR Management Report 

TPR  Technical Progress Report 

OR  Other Reports (optional, like Travel Reports to US, Japan, publications or 

 consortium meeting reports) 

PVC  Plan de Valorisation et Connaissance (PVC) 

FR  Final Report 

D  Deliverable ; the numbering of deliverables should refer to the 

 workpackage (WP) to which it referrs 

CS  Cost Statement 

AuC  Audit Certificate 
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3.1.2. Identification(s) of the Document 

In project documents you should use name “ADINE” and in left corner and the ADINE logo is in the right 

corner in header of your document. Page number and total amount of pages should be in the right side of 

footer in project documents.    

3.1.3. Name of the File 

When you are naming a specific file (for sending it to another participant in different organization or saving 

it to the Sentre –portal) you should name it in following way: 

 

First part of the file name:   name of the ADINE –project 

Second part of the file name:  type of the document 

Third part of the file name:   date issued 

Fourth part of the file name:  revision  

 

For example: 

ADINE_D1_31032008_rev1.0.doc 

 

The main instruction how to use revision status in project document is that when you are doing preparing 

work (sending the document to another person for comments etc.), you should use revision 0.1, 0.2 (and so 

on) and when you are issuing document ready, you can use 1.0, 1.1 (and so on) revision numbers. 

 

If see necessary, you can use 0.1.1, 0.1.1.1 and 1.0, 1.1, 1.1.1 (for example) to describe change in some 

technical issue, which is affecting to implementation. When you use more than one (sub) stage in the 

revision number, communicate about this revision with other partner(s) and/or person. You should make sure 

that he or she knows what is basis for the version number in this particular document. 
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Picture 5 Example of material folder. 

 

 

  


